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[Tonoxenwue o -
00 3NMeKTPOHHOM JOKYMEHT0000pOTE
HNI'X CO PAH

1. Dnextponssii mokymentoobopor MI'X CO PAH (manee - OpraHusanus:)
npencTaBisgeT coboil B3aMMOIeUCTBHE MH(MOPMALHOHHBIX MOACHCTEM 3JIEKTPOHHOTO
noKyMeHTooGopoTa mogpasaeneHuit OpraHWsanuu BHYTPH Hee, a Takke
B3aMMOJIEHCTBHE C BHEITHHUMHI KOHTpareHTaMH .

1.1. Onpenenerus HacToswero IlooxeHus:

JloKyMeHTO060POT - IpOoLece ABIKeHHs JoKyMeHToB B Opranusanuu. Brirovaer
[oclie[oBaTeabHEIE MOAMPOLECCH CO3aHMs, COIIacOBaHUA, HAIPaBIeHHs aJpecary;
MOJTydeHHsI, NpHeMa K HCIIOMHEHUI0, KOHTPOJI MCIONHEHHA; (OPMHPOBAHHE WU
XpaHeHue JIe, HCIIONb30BaHue JIOKyMEHTOB; IIPEJIOCTaBIeH e KOIHH, CIIPaBOK.

DnexTpoHHbl gokymMenToo60poT (DJ10) - eauHEINA HTpOrpaMMHO-aIapaTHbIH
KOMILIEKC 110 paboTe ¢ 371eKTPOHHBIMH JTOKYMEHTaMH.

CucteMa 3JIEKTpOHHOTO JgoKyMeHTooOopora (C3OJI) -  HCHONB3yeMBIH
Opranuzanueii /0.

DnekTpoHHbIH JoKyMeHT (D]I) - JOKyMEHT, CO3[JaHHBIM C MOMOIIBIO CPENCTB
KOMITBIOTEPHOM 06paboTke WHGOpPMAalWH, KOTOPEI MoXeT ObITh IIOIKCAH
sexTporHON moamuckio (DI1) M coXpaHeH Ha MaIlIMHHOM HOCHTENE B Buue (Qaiina
COOTBETCTBYIOLLEro (hopMaTa.

Bnexrpounas moamuck (DI) - anamor co6cTBEHHOPYYHOH TIOIIUCH, SIBIISFOIIACS
CPeICTBOM 3aIlWThl HMH(OpMAIMH, OOECIEeYMBAIOIIUM BO3MOXHOCTE KOHTPOJLA
[IEJIOCTHOCTH U IOATBEPIKACHHUS MOIJIMHHOCTH IEKTPOHHBIX JOKYMEHTOB.

[TepBUYHBIA ~ OJIEKTPOHHBIM  HTOKyMEHT -  DJIEKTPOHHBIA  JTOKYMEHT,
COOTBETCTBYIOIIMIM yCTaHOBJIECHHBIM TpeboBaHMAM (cT. 9 PenepanlbHOro 3aKOHa OT
06.12.2011 N 402-®3 "O Gyxranrepckom ydeTe" u T.1.).

MaMHOYUTAEMBIA OKYMEHT - JOKYMEHT, IIPUTOJHBIA JJI1 aBTOMaTHYECKOTO
CUMTBIBAHUSA COIEPIKaIeics B HeM HH(pOpMaI|H.

2. KoopauHaTopoM 3JIeKTPOHHOIO JoKyMeHToo6opoTa OpraHusaluy siBISETCS



Otpen xommeloTepHoro obecnedenus. OH Ke oOpraHusyeT B3aHMOJIEHCTBHE C
BHEIIHUMH KOHTpareHTamu Opranuzanuu no sonpocam 3/10.

3. ITox 310 B UI'X CO PAH nonumaetcst 0OMeH 3JI€KTPOHHBIMUA COOOIIEHHSIMH
(BemeHme ciyxkeOHOM IEPENHUCKH B ONIEKTPOHHOM (OpMe) MeXIy Y4aCTHHKAMH
3EKTPOHHOTIO JOKyMEHT0000pOTa, B TOM UHCIIE:

a) HalpaBlIeHNe U [TOTy4eHNe JOKyMEHTOB, IiepelaBaeMbIX IIPH B3aUMO/IeHCTBHH
YYaCTHHKOB 3JIEKTPOHHOIO JIOKyMeHT0000poTa (CIIy)KeOHBIX 3alHMCOK H T.I.) B
3NIEKTPOHHOM dopMe.

6) OCYIIECTBJICHHE YH9aCTHHKaMH SJICKTPOHHOI'O ,H,OKyMeHTOO60p0Ta
COTJIaCHUTECIIBHBIX ITPOLEAYP II0 IIPOCKTaM JIOKAJIbHBIX ITPABOBLIX dKTOB B 3.TI€KTpOHHOﬁ

dopme;

B) HallpaBleHHE B DIIEKTPOHHOH (OpMe YTBEPXKIEHHEIX JIOKATBHBIX IPABOBEIX
AKTOB UCTIOJTHUTEISIM ISl peali3alliy;

') HallpaBlIeHHE W MONy4YeHHe B 3JIEeKTPOHHOM ¢opMme pelleHui ¥ NopydeHUi
pykoBozcTBa OpraHuzaiumy;

I) TosTydeHre WHGOPMAalUK O XO/e PACCMOTPEHHS YYaCTHUKaMU 3JIEKTPOHHOIO
JIOKYMEHT0000pOTa SIIeKTPOHHBIX COODIIEHHH, B TOM 4HCIIe IOpydeHUH pyKOBOIUTEL]
Opranuzanuy;

€) HalpaBJIeHHE B JJIEKTPOHHOH GopMe TOKyMEHTOB pykoBoAcTBy OpraHusaiuy;

4. Ilpu ocylIecTBICHHH 3IEKTPOHHOIO NOKYMEHTooO0poTa JomycKaeTcs 0OMeH
DJIEKTPOHHBIMU COOOIIEHUSAMH, COAEpXKAaIIUMU OOIIeOCTYIHYI0 HHGOpPMalLUIO0 U
UH(OpPMaIuIo, JOCTYIl K KOTOPOM OrpaHMYMBaeTCs B  COOTBETCTBHH C
3aKOHOJaTeNbcTBOM Poccuiickoit @enepamuu. OOMeH MeXIy y4YacTHHKaMH
AIEKTPOHHOTO JOKyMeHTo0o00poTa uH(popMaLuen, JOCTyII K KOTOPOH OrpaHUIHBAETCS
B COOTBETCTBHUU C 3aKOHOJATeNbCTBOM Pocculickoli @enepanivy, OCyLECTBILETCS IIPH
BBEITIOJTHEHAM WMH TpeOOoBaHUM MO 3aIluTe Tako¥ HHpOpMAaIuM, yCTaHOBIEHHBIX B
OTHOILCHHH HHPOPMAITHOHHEIX CHCTEM 3JIEKTPOHHOTO JOKyMEHT0000pOTa.

5. OCHOBHBIMU TTPHHIUIIAMY 3JIEKTPOHHOI'O TOKYyMEHT0000pOTa ABIISAIOTCS:

a) obecreyeHHe TEXHOJOTUYECKON BO3MOXKHOCTH HUCIIONIB30BAHMS 3JIEKTPOHHOTO
JIOKYMEHTO0000pOTa IIepeMEHHBIM YHCIIOM €r0 YUYaCTHHKOB,;

6) NIPUMEHEHUE YYaCTHHKaAMH 3JICKTPOHHOI'O IIOKyMeHTOO60p0Ta COBMECTHMBIX
TEXHOJIOTHUH, (bOpMaTOB, ITPOTOKOJIOB HH(l)OpMa]II/IOHHOFO B3aUMOJEHCTBUA H
YHH(bHIIPIpOBEIHHBIX IIpOTPaMMHO-TEXHHUYIECKHUX CPEICTB,

B) TpaBOMEpPHOE  HCIION30BAaHHE  I[POrPAaMMHOrO  OOecCIeYeHHs |
CepTH(UIMPOBAHHBIX IPOrPaMMHO-TEXHHIECKHX CpencTB YHaCTHUKAMH



3JIEKTPOHHOI'O JOKYMEHT0000pOTa,;

I') ONHOKpaTHas perucrpanus [OOKYMEHTa, II03BOJIAIONIAA  OJHO3HAYHO
HAeHTA(PHULIIMPOBATE JOKYMEHT;

) BO3MOXHOCTHb IapajyIeJIbHOTO BEIMIOJIHEHHS OMepalliii, I103BOJISIOIAs
COKpaTHUTh BpEeMsI [BWKEHHUS JOKYMEHTOB M IIOBBIIIEHHS OIIEPATUBHOCTH UX
UCIIOITHEHUS,;

€) HENpPepBIBHOCTh JBHMKEHUS IOKYMEHTa, IIO3BOJIIONIAS HIASCHTU(MUIUPOBATH
OTBETCTBEHHOTO 3a MCIOJHEHWE JOKyMEHTa (3a/laud) B KaXIblf MOMEHT BpEMEHH
YKHU3HH JTOKyMeHTa (TIporecca);

K) eouHas (WIM coIJIacOBaHHAas paclipelieleHHas)) 0a3a JTOKYMEHTHO#H
uHGbOPMAIIUH, TI03BOJIAIOIIAS HCKIIFOYUTh BO3MOXKHOCTE IyOIUPOBAaHUS TI0KYMEHTOB;

3) obecrnedeHue LeIOCTHOCTH IepeiaBaeMoi HH(popManuy;

M) MUHMMH3AIMA W3AEPKEK, B TOM 4YHCIe (DUHAHCOBBIX M BPEMEHHBIX, IIPH
OCYILECTBICHUN HH()OPMAIIMOHHOTO B3aMMOAEHCTBUS YYACTHUKAMH 3JIEKTPOHHOTO
TOKYMEHTO060pOTE;

K) 3(GGdeKTUBHOCTE CHCTEMBI IOWCKAa MOKYMEHTa, ITO3BOJISIONMEH HaXOIUTh
IOKYMEHT, 061a1ass MUHUMATbHON HHpOpMaIHel 0 HeM;

Jq) pa3BUTas CUCTEMa OTYETHOCTH II0 pPa3NUYHBIM CTaTrycaM M aTpulyTam
JIOKyMEHTOB, MTO3BOJIIIOIIAs KOHTPOIHPOBATh ABMXEHHE JOKYMEHTOB IIO IpoIeccam
JIOKYMEHT0000pOTa 1 IPHHIMATE YIIPaBI€HYECKHE PEIIeHNs, OCHOBLIBASICEH HA JAHHBIX
U3 OTYETOB;

M) obecriedenue KOHGUACHIIMANLHOCTH Tepejaull U NOoTydeHUs HHHOpMalHH.

6. TexHUKO-TEeXHOIOrHuecKas UHpPaCcTPyKTypa 31EKTPOHHOIO
IOKYMEHT0000pOTa COCTOUT U3 CIEeAYIOIINX 3JICMEHTOB:

a) TOJIOBHOH y3€l 3JIEKTPOHHOTO AOKYMEHTO00O0pOoTa, OIepaTopoM KOTOPOTO
SBJISIETCS. KOOPAUHATOP 3JIEKTPOHHOTO NOKyMeHToo0opoTa - OTAe] 1 KOMIBLIOTEPHOI0
obecrevYeHH;

©) y37MBl YYaCTHHKOB 3JEKTPOHHOIO JOKYMEHTOO0OpOTa — COTPYAHHKH
HHCTHTYTA;

B) 3alTUINCHHBIC KaHAaJIbI CBA3H.

7. TexHuYecKuwe CpelCcTBa T'OJOBHOTO y3JIa 3JIEKTPOHHOTO JIOKYMEHT000OpOTa
BKJTIOYAIOT B ce0s MporpaMMHO-TeXHUIECKHE KOMITIIEKCEI 00paboTKM, MapIIpy TH3allAN
W XpaHeHWs COOOIIeHWH, CpelNcTBa MOHHUTOPHHIa paboTOCIOCOOHOCTH TEXHHKO-



TEXHOJIOTHYECKOH HH(PACTPYKTYPBI SJEKTPOHHOrO JOKYMEHTO00OpOTa, CpencTBa
3allUTEl MH(OPMALHH U UHBIE CPEJCTBA MPOrPAMMHO-TEXHHYECKOrO oOecredeHus
3JIEKTPOHHOTO B3aUMOJIEUCTBIS yUaCTHUKOB AJIEKTPOHHOTO JOKYMEHTO000pOTA.

8. OcHOBHBIMH (DYHKIMSIMH T'OJIOBHOTO Y3JIa 3JIEKTPOHHOT'O JOKYMEHTO00OpOTa
apisrores (OKO):

a) obecnedeHue 3amuThl 00pabarhIiBaeMoOi, XpaHUMOH U IepenaBaeMoii
UH(pOPMALMU OT HeCAHKIIMOHHPOBAHHOTO IOCTYIIa U UCKAXKEHUS IIPU e HAXOXKISHUH
Ha T'OJIOBHOM y3Ji€ 3JIEKTPOHHOrO JOKyMeHT000O0poTa W IMepenade IO 3allUIIeHHBIM
KaHaJaM CBS3HU 0 Y3JI0B yHaCTHHKOB 3JIEKTPOHHOTO JOKYMEHTO000pOTa ;

0) oOMeH 3IeKTPOHHBIMH COOOIICHHSIMH MEXIY Y4YaCTHHKAMH 3JIEKTPOHHOTO
JIOKyMEHT0000pOTA.

9. TexHudeckue CpeiacTBa y3ja yYacTHHKa 3JIEKTPOHHOIO IOKyMeHTooGopoTa
BKIIIOYalOT B cebsd KOMMYyHHKAI[MOHHOe OOOpyIOBaHHE, CpENCTBA 3alllHUTHI
WHGOpMaLlNK U aBTOMaTU3UpPOBaHHEIE paboune MecTa

10.  OcHoBHBEIMM  (GYHKIMSMH ~ y3J0B  YYacTHHKOB  3JIEKTPOHHOI'O
TOKyMeHT0000pOoTa(COTPYIHUKHN) SBIISIOTCS:

a) obecnedeHue 3amMTEl 00pabaThIBaeMOW, XpaHUMOM U IepenaBaeMoi
uHDOpPMAIIUKA OT HECAHKIIMOHUPOBAHHOIO JOCTYIIA M WCKa)XXEHHS JI0 Mepeladul ee B
3alUINEHHEIH KaHaJ CBA3H,

©) mocTaBKa SJEKTPOHHBIX COOOIIEHUH, TIOMYYeHHBEIX M3 TOJIOBHOTO y37a
DIIEKTPOHHOTO JTOKYMEHT000O0pOoTa, B HH(OPMAIMOHHEIE CHCTEMBI 3JIEKTPOHHOI'O
IOKyMEeHT0000pOTa apecaTos;

B) OTIOpaBKa »JJEKTPOHHBIX COOOIIEeHHH u3 HHOOPMAIMOHHBIX CHCTEM
3JIEKTPOHHOTO JTOKYMEHTOO00POTa YYACTHHKOB 3JIEKTPOHHOTO TOKYMEHTO000pOTa Ha
TOJIOBHOH y3ell 3JIEKTPOHHOI'0 JOKyMeHToobopoTa;

I) XpaHeHHWe DOJJIEKTPOHHBIX COOOIIEHWH [0 mepegayd Ha TOJOBHOW y3en
9JIEKTPOHHOTO JOKYMEHT0000pOoTa WIM B HHOOPMAIIMOHHYIO CUCTEMY 3JIEKTPOHHOTO
IOKyMeHTooOopoTa ajipecara.

11. OOMeH >3JeKTPOHHEIMH COOOIEHHSMU IPH OCYIIECTBICHUU IIEKTPOHHOTO
IOKYMEHTOO0OpOTa OCYIIECTBISAIOT YIOJHOMOYEHHBIE COTPYOHHKH YYacCTHHKOB
AIIEKTPOHHOTO JOKYMEHT0000pOoTa.

12. KoopauHaTop 3JIeKTPOHHOTO JOKYMEHTO000pOTa OCYIIECTBISET CIELYOIIHe
OYHKIHH:

a) OpraHU3allMOHHOE W  METOAMYEecKoe  obOecrnedeHue  3JIEKTPOHHOIO
JOKYMEHTO0000pOTa;



6) dopmupoBaHHEe W aKTyagu3alys ITOOANBHBIX aAPECHBIX CIPABOYHUKOB
(kmaccupUKaTOPOB);

B) obecredeHre OSKCIUTyaTallMd TEXHHKO-TEXHOJIOTMYECKOH WH(PPacTpyKTypHI
9NIEKTPOHHOTO JOKYMEHT0000pOTa;

r) obecriedeHue UHQOPMALIMOHHOMN Oe3omacHOCTH 3JIEKTPOHHOTO
TOKyMEHTO0000pOTa B COOTBETCTBHH C 3aKOHOAaTebcTBOM Poccuiickoii Meneparnun.

13. Co3manue TEXHUKO-TEXHOJIOIHUYECKOH MHQPaCTpyKTyphl 3JIEKTPOHHOIO
IIOKyMEHTO000pOTa OCYIIECTBIIAIOT KOOPIUHATOP IEKTPOHHOTO JOKYMEHTO000poTa 1
(W) y4YacTHMKH 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa IIyTeM OpraHH3allid KaHaJlOB
CBSI3W OT TOJIOBHOTO Yy371a 3JIEKTPOHHOTO JOKYMEHT0000pOoTa /10 y3710B YYacTHHKOB
SJIEKTPOHHOTO JOKYMEHT0000pOoTa, a TakXKe IIyTeM CO3[JaHMsi Y3JI0B y4acTHHKOB
3JIEKTPOHHOTO JJOKYMEHT0000pOTA.

14, Jlns opraHu3ali KaHAJIOB CBS3H JIEKTPOHHOTO JOKyMeHTooOopoTa
HCIIONB3YIOTCA KaHAIbl CBS3M KOOPAMHATOpA JJIEKTPOHHOIO HOKyMEHTOOo0OpoTa U
(unK) KaHaJBI CBSA3H, apeHIyeMble KOOPAHHATOPOM 3JIEKTPOHHOIO JOKYMEHT0000poTa
WM Y9aCTHUKAaMH 3JIEKTPOHHOI'0 JOKYMEHTO000pOTa y OIepaToOpOB CBSI3U.

14.1. Co3pnanue y370B 3JIeKTPOHHOTO JOKYMEHTO000pOTa 1 OpraHu3allusl KaHaIoB
CBS3M DJIEKTPOHHOI'O JOKYMEHT000OpoTa ocyulecTBisitorcs OpraHusanuei 3a cder
COOCTBEHHBIX CPEJICTB.

15. Texuuueckue U NPOrpaMMHO-TEXHHUYECKHE CPEACTBA Y3II0B YYaCTHHKOB
BIIEKTPOHHOTO JOKyMEHTO000pOTa JOJKHBI OBITH PAaCIONOXKEHB B ITOMEIIEHMAX,
o0ecreunBarOmuX COXPAaHHOCTh YKa3aHHBIX CPEACTB M KOH(MUICHIMAIBHOCTH
niepenaBaeMoil 1 NpUHUMaeMoH HH(MOPMAaIHH.

16. B ciyuae ecnu BO3HHMKAaeT HEOOXOIMMOCTh pa3MEIEHHS y Y4YaCTHHKOB
3IIEKTPOHHOTO IOKYMEHTO000POTa NOTIOTHUTENBHBIX TEXHUIECKUX CPEICTB H (MIIH) HX
nepeHoca B Ipyrue ImoMemleHus, GUHaHCHPOBaHUE BBIIOJHEHHs KOMILIEKca paboT 1o
IPOKJIaaKe 00BbEKTOBBIX JIUHUH CBSI3H, IPHOOpeTeHU 000pyJOBaHKS ¥ IPOIrPaMMHOTO
obecIreuyeHrs ¥ BBHIIIOJHEHHS CIEIHMAIBHBIX pabOT OCYINECTBISIETCS 3a CHET CPElCTB
yYaCTHHKA 3JEKTPOHHOIO JOKyMeHTooOOpoTa. Yka3aHHbIe paboTh! M obecreueHns
KOHOUOEHIIMATEHOCTH U 0e30MIacHOCTH IPOMU3BOMATCS IIOCTABIIUKOM  YCIYT,
UMEIOIIMM COOTBETCTBYIOIIyr0 JumeH3uo. Cremudukanus Ha IpuobperaeMoe
obopymoBaHKe, mporpaMMHOe o0ecIieueHHe W MaTepHallbl, a TaKXkKe TEXHHYECKOoe
3aaHie Ha BBITOJHEHHE CIHEeNHaThHBEIX paboT coriacyrTcs € KOOPAHHATOPOM
3JIEKTPOHHOTO JOKyMeHToobopoTa.

17. DIeXTpOHHBIA ITOKYMEHTOOOOPOT OCYIIECTBISIETCS IIOCPEACTBOM OOMeHa
DJIEKTPOHHBIMM ~ COOOIIEHWSMH.  DJIEKTpOHHOe  CcOoOOIleHHe  COCTOMUT U3
COIPOBOIUTENIEHON ®  coaepkartenbHoM dyacTteidl. CompoBojguTenbHas  4acTb



TpenHa3HadeHa A anpecanuu coobinenus. ComepikarelbHas YacTh IPECTABISIET
coboit TekcT coobimeHus JHOO TEKCT COOOLICHMS C IPHCOCTUHEHHBIMH (aiIaMu,
COIEp)KAIllUMU  BNEKTPOHHYIO KOMUIO (3MEKTPOHHBIH 00pa3) IOKyMEHTa WM
AJIEKTPOHHBIA JOKYMEHT, U UX PEKBU3UTEL.

18. OTrpaBUTENs 3NEKTPOHHOIO COOOIIEHUS, COAEPIKAIIEro IEKTPOHHYHO KOITHIO
JOKYMEHTa, HeCeT OTBETCTBEHHOCTE 3a COOTBETCTBHUE COMIEPIKAHUS NIEKTPOHHOM KOTTHH
COJZIep’KaHHUI0 TTOTTMHHNKA JJOKyMEHTa Ha OYMa)KHOM HOCHTETIE.

19. Peructpanus (y4eT) 31eKTPOHHBIX COOOIIEeHNH B MH(POPMALHOHHOH cucTeMe
SNIEKTPOHHOTO JOKYMEHTO00OpOoTa y4YacTHHKA 3JIEKTPOHHOIO JOKyMEHT000OopoTa
OCYIIECTBISIETCS B COOTBETCTBHH C HHCTPYKIMEH IO JETOIPOH3BOACTBY 3TOTO
yJaCTHHKA.

20. OrmnpaBka O3JIEKTPOHHBIX COOOIIEeHHH W3 WHQOPMAIIHOHHBEIX CHCTEM
AJIEKTPOHHOTO JOKYMEHTOOOOpOTa y4YacTHHKa JJIEKTPOHHOTO IOKyMEHTOO0OpoTa B
TECTOBOM PEXUMe ¢ IyOnupoBaHHEeM JTOKYMEHTOB Ha OyMaXKHBIX HOCHTEINSX NOJDKHA
OCYIIECTBJISITECA B TEUYGHHWE HEe MeHee OJHOr0 Mecslla ¢ MOMEHTa IIOJKIIFOYEHHUS
y9aCTHMKAa D3IEKTPOHHOTO JoKyMeHTooOopota. Ilepwom TecTtoBOoro pexmuma
OTpeeNsieTcs Y4aCTHUKOM 3JIEKTPOHHOIO IOKYMEHT0000poTa.

21. MudopMarmioHHas cucTeMa 3JeKTPOHHOTO JIOKYMEHTOO0OpOTa Y4YacTHHKA
3IIEKTPOHHOTO TOKyMEHT0000pOTa JOHKHA 00eCeunBaTh MOATOTOBKY YBEIOMIICHHIH O
X0/ PACCMOTPEHUSI SIEKTPOHHEIX COOOIIEHUH 3TUM YIaCTHHKOM.

22. TlonneprkaHue TEXHUKO-TEXHOJOTMYECKOH HH(PPaCTPyKTYpPhl JIEKTPOHHOTO
IOKyMEeHT0000pOoTa B pab0TOCIIOCOOHOM COCTOSHUU OCYIIECTBILIETCS KOOPAUHATOPOM
3JIEKTPOHHOTO JOKyMEHT0000pOTa M yHaCTHUKAMHU 3JIEKTPOHHOIO TOKyMEHT0000poTa
MTOCPEICTBOM BBITIOJIHEHUSI KOMIUIEKca paboT, BKIIFOUAIOIIHX:

a) obecreyenne paboTocmocoOHOCTH IPOrPaMMHO-TEXHUYECKUX CPEJICTB,;

©) aHanM3 W ycTpaHeHHe BBISBISEMBIX B XO/le 3KCINIyaTalMud cOOeB M OMHUOOK
IIPOrpaMMHO-TEXHUYECKUX CPEICTB;

B) PEMOHT WJTH 3aMeHY BBIIEIIAX U3 CTPOS MPOTrPAMMHO-TEXHUYECKIX CPECTB;
T) obecrieueHre COOTBETCTBYIOIIETO YPOBHS HHPOPMAITHOHHONW Oe30TIaCHOCTH.

23. OuHaHCHpOBaHWE MPUOOPETEHHS PACXOJHBIX MAaTEPHAIOB (CHEMHBIX
HOcHTeNeld WH(OpMalMM, KapTpUIKeH K NpUHTEepaM M APYIMX) OCYIIECTBIISETCS
Y4aCTHUKaMH JeKTPOHHOI0 JOKyMEHTO000poTa.

24. HWuadopmanmonHas 0€30MacHOCTh MPH OCYLISCTBICHHH 3JIEKTPOHHOTO
IIOKyMeHT0000poTa obecrneunBaeTcsl KOMIUIEKCOM TeXHUYECKHUX U OPraHHu3allMOHHBIX
MEPOIIPUSITHHN.



25. K TeXHH9EeCKUM MEPOIPUSTHIM OTHOCSATCS:

a) OpraHu3allis M HCIOJIB30BAaHHE CPEJICTB 3alllUTHl MH(YOPMALUK B IIOJHOM
o0BeMe UX HYHKIIHOHATBEHBIX BO3ZMOXHOCTEH;

0) obecrieueHue 1eI0CTHOCTH 00pabaTEIBAEMEIX IaHHEIX;
B) obecreyeHue aHTUBUPYCHOM 3aIUTEl HH(POPMAILHH,
26. K opraHu3aiiioHHEIM MEPOIIPUSTHSIM OTHOCATCS:

a) KOHTPOJIb  BBINONHEHHA TpeGOBaHWH  HOPMATHUBHBIX  JIOKYMEHTOB,
periaaMeHTUPYIOIKX oOecleueHne 3auTh HH(OPMAlIHH;

) OmpeAcicHue  OOJDKHOCTHBIX WLl  YYaCTHUKOB 3IEKTPOHHOTO
JIOKYMEHTOOOOpOTa,  OTBETCTBEHHBIX  3a  ofecrmedenne  WHOOPMAIMOHHOM
0e30IacHOCTH;

B) YCTaHOBIEHHE IOPSAAKA pPEe3epBHOTO KOMHWPOBAHMS, BOCCTAHOBIECHHS U
apXMBHUpOBaHMsA 0a3 [aHHBIX, HAaXOMIIIUXCS Ha TOJIOBHOM Y3JI€ BIIEKTPOHHOTO
IOKyMeHT0000pOTa, a TAKXKe MOopsAIKa OOHOBIEHUS aHTHBUPYCHEIX 0a3;

I) YCTaHOBJEHHME IOpAAKa JOMycKa JUii  [POBENCHHS  PEMOHTHO-
BOCCTAHOBMTENBHBIX paboT IIPOrpaMMHO-TEXHUYECKUX CPEJICTB;

1) OpraHU3aLus PeKUMHBIX MEPOIIPUATHH B OTHOIIICHUH ITOMEIIEHHH, B KOTOPBIX
pa3MeIleHBl y3/Ibl YYaCTHUKOB 3JIEKTPOHHOIO JOKYMEHT0000poTa, i TEXHUIECKHAX
CPEACTB 3TUX Y3JI0B.

27. OTBETCTBEHHOCTH 3a HaJJIeXKallee X CBOeBPEMEHHOE BEITOTHEHHE HACTOSIIETO
ITono)xeHus HeceT PyKOBOIUTEIb KaXKIOTO CTPYKTYPHOTO ITOApa3ae/IeHHU.

28. Ha xaxmgoro coTpynHuka, ucnomns3yromero C3/I, Bo3naraercs epcoHaIbHas
OTBETCTBEHHOCTH B CIIydae:

28.1. HeOpeXxHOT0, XaTaTHOTO OTHOIIEHUSI K CBOUM 00S3aHHOCTSIM.
28.2. HeaTHYHOrO OTHOIIEHUS K APYTUM COTpyIHUKaM OpraHu3aiuu.

28.3. HecooTBeTCTBHs 3aKOHOIATENILCTBY, JIOKAJIBHBIM HOPMATHBHBIM aKTam
odhopmisaeMbrx D/1.

28.4. Hapy1ueHus pesxuMoB coxXpaHHOCTH I /1.

29. MHast OTBETCTBEHHOCTb COTPYAHHMKOB YCTaHABIMBAETCS MODKHOCTHBIMH
HUHCTPYKLHUAMH.

30. D1 xpaHsTcs B 31eKTPOHHOM BHle B cucTeMax COJ] B KOTOPBIX OHU CO3HaHEI.



Cpok xpaHeHus ompefensercs POCCHICKHM 3aKOHOIATENLCTBOM M JIOKAIBHBIMH
aktamu UT'X CO PAH.

[TonmoxeHre COCTABHIIH;
bonbsuensopekuit E.M. Hauamsank OKO

Cxyzosaros C.1O. 3am. qupekTopa 1mo Hay4HOU paboTe

[IlanaeB A.A. 3aM. aupeKTOpa [0 HAYYHOU paboTe

Jlapeiruna M.B. rmasseli Oyxranrep u u.0. HadansHuka [1OO AL /&/f’



